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Child and Family Plan

SAFE Release

Participant Competencies
As a result of this training, I am able to…

· Work with the family and their Child and Family Team to create an assessment that is documented and able to be used as the foundation of the family’s plan.

· Use the linking and copying functions effectively to create plans using available assessment information.

· Plan with families and their teams to identify appropriate permanency goals and concurrent plans.

· Work with the child and family and their team to create a plan that will allow them to achieve safety, well-being, and permanence within a workable timeframe through effective interventions.

· Create effective TAL needs for youth in care, age 14 and older, using the five focus areas.

· Print Signature Child and Family Plans and associated documents.

· Track progress with the family and their team, and I can summarize and report progress in a timely and effective manner.


Chapter 1

Introduction

· Differences between the Child and Family Plan and the current Service Plan

· Connection between Child and Family Assessment and Child and Family Plan
Welcome to the SAFE release of the Child and Family Plan. This SAFE release and the training that accompanies it are important for the organization and our practice. There has been a long-standing agreement that SAFE would support the Practice Model through development of functions for assessing and planning. The Child and Family Assessment SAFE release created structure and flexibility for the assessment. This new planning tool in SAFE creates a stronger connection between the Child and Family Assessment and the Child and Family Plan. Most importantly, the Child & Family Plan introduces the flexibility for planning that was envisioned for the Practice Model.
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Chapter 2

Linking Multiple Cases to a Child and Family Assessment
· Link and Unlink Cases

· Copy a Child and Family Assessment

About Linking Cases to a Child and Family Assessment

You may create a new Child and Family Assessment without linking or copying to another case. However, it is always recommended that previous case information be reviewed in the assessment and planning processes for a new case. All of the needs created in the Child and Family Assessment will appear in the Plan. When a new case is linked to an existing case, those two cases will share the same Child and Family Plan. 

Notice # 54 in the SAFE Notification Window identifies any cases that can be linked to your master case. 
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See “Conditions for Linking Cases” in the Appendix for more information on how to determine which cases should be linked.

Linking an Assessment

The Child and Family Assessment Case Selector Window allows you to select cases for linking or unlinking to a master case.

1. Right click within the Child and Family Assessment and select [image: image7.png]Go to Child Family Assessment Case Selector



.  This brings up the Child and Family Assessment Case Selector Window.
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2. Highlight the cases in the Available List [image: image9.png][Available List
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.
3. Click the [image: image10.png]Add>



 button.

· Both cases will move to the Currently Linked field

4. Click the [image: image11.png]


 button. 

Selecting the Master Case

The name of the person on the Master Case will appear on the title bar of the Child & Family Assessment and Child & Family Plan windows. The Master Case may not be closed while linked. It is recommend that the case that will be open the longest be selected as the Master Case
1. Open [image: image12.png]Child Family Assessment Case Selectar



.

2. Select the check box for the Master Case. 
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Unlinking Cases

1. Open [image: image14.png]Child Family Assessment Case Selectar



.

2. Highlight the case name rather than the check box. [image: image15.png]Currently Linked
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3. Select [image: image16.png]


.

4. Select [image: image17.png]


.
Copying an Assessment

The same rules apply for copying as for linking, except that you can Copy a Child and Family Assessment and associated documents from a closed case. 

1. Right click within the Child and Family Assessment and select [image: image18.png]‘Copy Child and Family Assessment



. This brings up the Child and Family Assessment Window.
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2. Select the desired document from the 
[image: image20.wmf] 

.

3. Select Copy.

If you choose not to link or copy a Child and Family Assessment, you may cut and paste applicable portions.




Chapter 3

Using the Goals Tab 

for Permanency and Concurrent Planning

· Display Goals and Goal History

· Create and Edit Goals

About the Goals Tab

The main screen displays all Foster Children and Child Clients in the linked case group with their Permanency Goals, Concurrent Plans, and Reason for Permanency Goal and Concurrent Plan. 

Displaying Goals
From the Child and Family Plan (tool) document, click on the Goals tab.
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Displaying a Goal History

1. From the Goal tab, select the name of the appropriate child.

2. Right-click and select “Go to Goal History.”
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The Person window will appear.
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3. Select the History Tab (previously, this was the Out-of-Home Tab).

4. In the View section, select Permanency Goals.
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· Past Permanency Goals have an End Date. Current Permanency Goals do not have an End Date.

Creating Goals

Creating a goal will either create a new goal on a new case or replace the existing goal.

1. From the Goals tab, select a child/youth from the list.

2. Select [image: image25.bmp] to open the Goal Update window in create mode.
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3. Select a New Permanency Goal from the drop-down data window. 
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· Goal options will depend on the case type. If the Goal is Reunification, you will need to enter a Projected Return Home Date.
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4. Select a Concurrent Plan from the drop-down data window.
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5. Enter the Reason for Selection of Permanency Goal and Concurrent Plan. [image: image30.png]Reason for Permanency Goal and Concurrent Plan Selectior
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6. If the Permanency Goal is Individualized Permanency, select the Reason for Individualized Permanency from the drop-down data window. 
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7. Then, in the Reason for Permanency Goal and Concurrent Plan Selection box, state why the other permanency goal options are not appropriate.
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Editing a Reason for Goal Selection

You may edit the reason for goal selection at any time.

1. Highlight the child’s name and double click or Select [image: image33.bmp]. This will open the Goal Update window in edit mode.
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2. Edit the Reason for Permanency Goal and Concurrent Plan Selection.

3. You can also edit the Reason for Individualized Permanency at any time if that is the Permanency Goal.

Saving Goals 

You may choose several options for saving changes to the Goals and Needs tabs. 

a) Select [image: image35.png]


 at the lower left hand corner of the Goal Update Window.

b) SAFE prompts you to save when you click on the [image: image36.bmp] to close the window.

c) Select [image: image37.bmp] on the tool bar.

d) Click “Ctrl + S” on your keyboard.

e) Select File on the menu bar and then select Save. [image: image38.png]AFE
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Chapter 4

Creating the Child and Family Plan Needs

· Display Child and Family Needs

· Create or Edit Needs

· Enter Strengths and Desired Results

· Enter Steps to Meet Needs

Displaying Needs

From the Child and Family Plan (tool) document, click on the Needs Tab. This tab displays all of the Needs created in either the Child and Family Assessment or the Child and Family Plan for the linked case group. 
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You may select a view from the Needs Type drop-down data window.
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You may view all, proposed, future, active, or resolved/discontinued needs by selecting from the Status drop-down data window. 
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Need Status Defined:

· Proposed - All Needs created in the Child and Family Assessment and newly created Needs will have a status of Proposed. You may edit or delete a need when it is in a Proposed status.
· Future - When the need is not yet being worked on but may be activated in the future. Future needs will display in the Child and Family Plan window and can be printed on the Signature Child and Family Plan and Signature Progress Summary.

· Active - When the need is being worked on as part of the current Child and Family Plan. When a Need is set to Active, these items are required:

· One or more Children or Parents/Guardians that the need applies to

· A Strengths entry

· A Desired Results statement

· One or more Steps to Meet the Need
· Resolved/Discontinued - When the need has been addressed and completed to the satisfaction of the family and the Child and Family Team or when the need is no longer relevant to the goals and needs of the family. Needs which have been resolved or have been discontinued because they no longer apply will not print on the next Signature Child and Family Plan.
Creating a Need
1. Select [image: image42.bmp]. This will open the Needs Entry window in create mode.
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2. Enter the new Need in the [image: image44.png]Heed
Statement:



 field.

3. Enter the Need Date [image: image45.png]Date:

[



 

· This date is the date the need was created  

· SAFE will autofill with the current date.  

· The date may be no earlier than 30 days in the past and may not be a future date. 

4. Specify the Need Type. 
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5. Select a Current Status. [image: image47.png]Current Status:.
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6. Check the names of Children and Parents/Guardians for whom the Need applies.
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7. Enter a Strengths statement.

8. Enter a Desired Result statement.

[image: image49.png]and Family Needs

1473496 [Master: Jackson, Jennifer J - 070107891]

oot Enty | FogessEry | v

rmev ez Statemert Here

Heed Types CrigFaniy =1 TaL Focus:|

Active Date:| Current Status: [2ctive Last Status Dats

Strengths (internal and external assets and resources):
Children Heed Applies To & | [Fnter Strengihs Statement Fore.

W Jackson, Jackie J___Chid Clet
I Jackson, Jared M Chid Clert
I~ dackson, Jerifer J Foster Chid ¥

=] Author: Cal, Do

04Ap07

Desired Results (Behavioral, observable and measurable):
rfer Desied Resuls Statemert Here,

Parents/Guardians Involved
At Clert

I Jackson, Karen J  Adut Cliert





9. Save the Need (see page 20)

Editing a Need

The Need Status determines editing options available.

	Proposed
	Edit or delete a Need Statement

	Future
	Edit a Need Statement; Change Status

	Active
	Edit Strengths, Desired Results, and add or edit Steps to Meet the Need. These may be edited until the Need is part of a finalized, or “Signature,” Child and Family Plan.

	Resolved/Discontinued
	Cannot be edited


You may edit the Children Need Applies To and Parents/Guardians Involved at any time until the Need is part of a finalized, or “Signature,” Child and Family Plan. 

To Edit a Need,

1. Double click on the Need Statement on the Needs Tab in the Child and Family Plan Window or Select [image: image50.bmp]. This will open the Needs Entry window in edit mode:
[image: image51.png]Jennifer J - 070107891] [-[o[x]

i Child and Family Needs - 1473496 [Master: Jackson

Wood[Z Vihen Jorter foolsscarea, unats, o overwhelmed, she vl i safe T ey weys o cope wi e Teelngs efead of kg arararine =]

Neads Enty | ProgessEny | Provin |

Heed rs Jerifer 5ok Soare, umsafs, o Overwhelmed, she wil i safe an hsaliy ways 1o Cope i her feeings instzad of ining and
Statement: funring away

Date: [Z27art7 Heed Types [Criganiy =] TAL Focus: =] Author: Cal boug

Active Date:[22Wer07 | CurrentStatus:[actve =] Last Status Date: [220erd7

Strengths (internal and external assets and resources):

Children Heed Applies To_ | [enrifer has  goad friend, Kalle. Kalle an her parents care about Jenrifer and wory about her when

he runs away.
Jennifer knows that she runs away and finds people who can buy her alcohol to oink when sh feels

cared, unsafe or averwhelmed.

[ deckson dareah  Chiclers
[

Desired Results (Behavioral, observable and measurable]

Parents/Guardians Involved Jennifer seeks help and uses healiny and safe coping sirategies whe she fesls scared, Lnsate, o
verwheiner.
Jennifer's foster parents and school personnel know where she is il thetine.

I Jackson, Karen J  Adut Cliert

=i}

Person(s) Responsible Status <
22 dennifer's wil progra the phon numbers for her foster mom, her YIC tra Cal, Doug 2Mar07  30Mar07 _InProgress

| 3





2. Follow the instructions #4-9 for creating a Need on page 17.

Using Your Right Mouse Button

On the Needs tabs, you may use your right mouse button to:

· Expand Strengths, Need Step Update, and Desired Results fields.

· Cut, copy, and paste between fields.

· Run a spell check.

Saving Needs

You may choose several options for saving changes to the Goals and Needs tabs. 

a) SAFE prompts you to save when you click on the [image: image52.bmp] to close the window.
b) Select [image: image53.bmp] on the tool bar.

c) Click “Ctrl + S” on your keyboard.

d) Select File on the menu bar and then select Save. [image: image54.png]AFE
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New
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· You must save new needs before adding others.

Adding Steps to a Need

Step numbers are automatically sequenced to the need number.

1. From the Needs tab, double click on the Need to which you are adding a Step. This will take you to the Child & Family Needs window.

2. Select the Needs Entry tab.

3. On the right side of the screen, select [image: image55.bmp]. [image: image56.png]Porson(s) Responsible _ Initiaion D Target D Status __ ~
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This will open the Need Step Update window.

4. Enter your Step to Meet Need statement.
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5. Select the Person(s) Responsible to complete or help with the Step. 

· If the person you would like to select is not on the Person(s) Responsible menu, click [image: image58.bmp] above the Role/Relation column and enter the name of the Person Responsible and select the appropriate Role/Relation from the drop‑down data window.
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6. Specify the Initiation Date. 

· Today’s date will be automatically entered. You may change the date by clicking in the box. The Initiation date may not be in the future or earlier than the Need date. 

7. Set the Target Date for the accomplishment of the Step. This must be after the Step Initiation Date.

8. Select the appropriate Status from the drop-down data window.
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9. Select the OK button to close the Need Step Update window and create a new Step.

10. Save the need to save the associated steps (saving instructions on page 20).

One or more Steps are required to save a Need with an Active status.

Progress Entry and Preview Tabs
These tabs are located in the Child and Family Needs window.
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You will not be able to enter progress until you have a finalized or “Signature” Child and Family Plan in SAFE. More information on these tabs can be found in Chapter 7.

 Chapter 5

Creating Transition to Adult Living (TAL) Needs

· Displaying TAL Needs

· Creating and Editing TAL Needs

· Previewing TAL Needs

Displaying TAL Needs

1. From the Child and Family Plan window, select the Transition to Adult Living tab. This tab will display all youth in care that must have TAL needs.
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2. To open the Transition to Adult Living window, double-click on the Youth Name.
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3. Select the tab that you would like to view. The first five tabs each represent a TAL focus area.

Creating TAL Needs

1. In the TAL window, select one of the 5 focus area tabs.

2. In the Need field, select the [image: image64.bmp] or right click and select [image: image65.png]Go to Add Need



. This will open the Child & Family Needs Window.
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3. When you navigate from the Transition to Adult Living window to the Child and Family Needs window, the TAL need type will be automatically selected: [image: image67.png]L |



.

4. When you navigate from the Transition to Adult Living window to the Child and Family Needs window, the TAL Focus area you navigated from will be automatically selected:  [image: image68.png]


.

5. Follow the instructions for creating Child and Family Needs. See page 17.

Editing TAL Needs

1. In the TAL window, select one of the 5 focus area tabs.

2. In the Need field, double click on the need, select the [image: image69.bmp], or right click and select [image: image70.png]Go to Edit Need



. This will open the Child & Family Needs Window.

3. Edit as described in the Child and Family Needs section. See page 19.

Previewing the TAL Needs in Print View

1. In the TAL window, select the [image: image71.png]


 tab. When the preview tab is selected, all TAL needs will display.

2. You may search by Status and/or Need Date to filter the view:
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· Select a Need Status from the drop-down data window.

· Enter a date range.

3. Select [image: image73.png]Search




.
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Chapter 6

Using the Print Options for the Child and Family Plan

· Create a Signature Child and Family Plan

· Select Print Options

· Preview the document

· Print the document

The Signature Child and Family Plan window contains two tabs:  Print Options and Preview. 

· The Print Options tab allows you to select what will be printed. 

· The Preview tab shows you how the printed document will look.
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Requirements for Creating a Signature Child and Family Plan

1. If there is a prior Signature Child and Family Plan, The Last Signature Child and Family Plan begin and end dates will display

2. Make sure that the [image: image76.png]Period covered by new plan:



 has the correct Begin and End dates. SAFE will autofill, but these may be changed.

· Begin Date – defaults to the end date for the prior plan unless it is in the future in which case it defaults to today’s date. If there is no prior plan, SAFE will default to the removal date for out-of-home cases and case start date for in-home cases.

· End Date – defaults to a date six months from the Begin Date (may be edited to a shorter duration as is usually done for PFP cases).
3. Verify that the required documents have been finalized. Currently, the only document you will see in this field is the Family Visits, and only for out-of-home cases. If the Family Visits document has not been finalized, the status will be displayed as Draft.
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4. You may de-select [image: image78.png]Pt
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 to print only the documents you want.

5. You may double-click on the child’s name to access the Family Visits window and create or update the Family Visits Form. 

6. Each foster child/youth must be associated with a Family Visits form.
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7. You may select the preview tab on the Family Window to see the print view.
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8. If the Plan includes a youth 14 and older, SAFE will verify that a TAL Need is entered in each of the focus areas with a status of either active or future.
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To return to the Transition to Adult Living window, double-click on the youth’s name. To learn how to enter Transition to Adult Living Needs, see page 25.

9. No needs may be left in Proposed Status. Double-clicking on any need in the Print Options window will take you back to the Needs Entry tab of the Child and Family Needs window in edit mode. You can then make any required/desired changes.

Summary of Requirements for creating a Signature Child and Family Plan

· Family Visits form must be completed for each foster child/youth.

· At least one TAL need in each of the five focus areas must be in active or future status for each youth in care, age 14 and older.

· System will ensure that there are no Needs left in Proposed status.

· Each Foster Child or Child Client on a CCS, CIS, PFP, PFR, PSC, PSI OR PSS Case must be associated with at least one Active Status Need.

· Each Foster Child or Child Client in the linked case group must have a Permanency Goal and Concurrent Plan.
· A finalized Child and Family Team Meeting must have been finalized within the last 45 days.
Selecting the Needs to be included in the Signature Child and Family Plan

SAFE allows you to select the needs you want to print on each Signature Child and Family Plan. For example, you may print

· just the needs for the abusive partner in Domestic Violence Cases, 

· just the TAL needs for a youth, 

· the needs for one child, who is placed separately from his or her siblings to give to the foster parents who are providing care.

Deselect the Needs you would like to exclude from printing. 
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Previewing the Child and Family Plan

1. From the Signature Child and Family Plan, select the Preview tab.

 [image: image83.png]ot

Piint Options ~ Preview |

Status: [Final

CHILD AND FAMILY PLAN
Begin Date: 04Apr07 End Date: 04.ul07
[Children [Birth Date _|Age [Removal Date [Client D [Court#
ackson, Jackie J [75Dec1889 | 17]15Febi7 [0 107891 [254584
ackson, Jennifer J [01Sept892 | 14[15Feb07 [070107891 [B034833
ackson, Jordan [DiAprigad | 1 ZIERZE]
Dackson, Jared M JiBMay1885 | 1] J030106248 I
[Parent(s)/Guardian(s) [Birth Date [Client 1D #
jackson, James [0GMar1877 (060108264
ackson, Karen J [0 Janta70 ERITEE]
Cases Linked to this Plan:
[Fype _[Case Name [Case# [StartDate _|DCFS Worker
IECE_|Jackson, JenniferJ 1473496 _[15Feb2007 _[Call, Doug
PSS [lackson, James 1473706 01Mar2007 [Call, Doug
Other Child and Family Team Members:
Name [Refationship
[Brewer, Kristin [Guardian Ad Litern
[Call, Doug [Prirmary Warker
[Franke, Diane [Fealth Warker
Hansen, Heidi [Efgibilty Worker
[Cund, Juie [Attorney General

[Eong Term View:

aunt,

Child: Jordan Jackson

Permanency Goal: Reunification

Permanency Goal and Concurrent Plan:

Jardan's long-ter view is that he lives with his dad until he successfully graduates high
school and he keeps in contact with his older sisters

Jackie's long-term view is that she graduates fram high schaol and attends nursing school,
getting her LPN. She is connected to her younger siblings, stepfather, mather and her matemal

Jennifer's lang-term view is that she lives with her mother, successfully graduates from high
school and is connected to her siblings and stepfather. She really likes watching children and
animals, and is warking doing some kind of daycare or pet care when she grows up

Concurrent Plan: Guardianship (nan-relative)
Reason for Goal and Concurrent Plan Selections:

|-






[image: image84.png]7 Signature Child and Family Plan
[ Stwtea Frmer s o]

Piint Options ~ Preview |

STATUS OF PARENTAL RIGHTS:
Jacksan, Jennifer J - has notbeen in Out-of-Home for at least 15 of the last 22 months, as of

T1ApO7 . Actual Manths: 0 =i
Parent: Unknown Relation to Child: Father
Deceased: Appeal:
Termination of Parental Rights-Filed: Final:
Parent; Relation to Child: Mother
Deceased: Appeal:No

Termination of Parental Rights-Filed: 28Feh07  Final: 28Feb07

Reasons for TPR:
Parent abandoned Child;No Foreseeable remedy to remaval circumstances;Failure of
parental adjustrentNewborm Child Relinguishment

Reason(s) for Not Filing for Termination of Parental Rights:

A

Explanation:
o





[image: image85.png]Status: [Final

ot

Piint Options ~ Preview |

SUMMARY OF EXPECTED OUTCOMES FOR COMPLIANCE/NON-COMPLIANCE WITH THIS
PLAN:

According to the Federal Adoption and Safe Farnilies Act (1997) and the Utah Code (Section

76-3a-312) the family has no more than 12 months from dte of inflial removal® (o resolve the

conditions leading to the out-of-home placernent of Chidren and achieve the goal of reunification. If

this is ot achieved, pareni(s) may lose parmanent custody of the child through a fermination of

parenta ights or transfer of permanent legal and physical custody to  relative or guardian
Legal Services Plan

Jennifer Jackson, James Jackson, Jordan Jackson, Jared Jackson, Jackie Jackson

is(are) under the jurisdiction of Juvenie Court and require(s) coordination of legal services

by the casewnrkenmanager, including, but nof limited {o: attendance at scheduled hearings,

docurnentation, reports, and communications with the courl, atformeys, Guardian ad Litern,

and other legal representatives.






[image: image86.png][suneaomser sl =]

Piint Options ~ Preview |

participate in the steps that have been outlned.

By signing below we agree that we assisted in the development of this plan and will actively

[Child Signature(s) [Date
[Parent/Guardian Signature(s) [Date
[Caregiver Signature(s) [Date
[DCFS Child and Family Service Worker(s) Signature(s) [Date
[Supervisor Signature(s) [Date
[Gther Party Signature(s) [Date

Date copy of plan given or sent

Parent: Parent:
[Attorney General [Careqiver.
[Court [Other.

involved in Planning)

114pr07 18:22

Distribution: (Child(ren)'s Case Record, Child(ren) (if appropriate), Court, Parent(s),
Caregiver(s), Attorney General, Guardian ad Litem, other Child and Family Team members

If parent(s) did not sign the plan, explain reasons for lack of agreement andfor participation.

Page a1 :‘





2. Verify that the information in the Plan is correct. 

a. If information in the Plan is incorrect, return to the Print Options tab to change need selection or to the Child and Family Plan (tool) to make changes to the needs.


Printing the Child and Family Plan

You may print the document at any time, with a Draft or Final status. Documents printed in Draft status will have a “Draft Copy” watermark on each page.
1. Select the appropriate Signature Child and Family Plan status. 

a. If you select [image: image87.png]Status: [Final v



, today’s date will auto-fill next to [image: image88.png]


. This will finalize your plan and will show in the Document Index as a Signature Child and Family Plan.

2. Right click and select [image: image89.png]Print Document:



. Alternatively, you may go to the menu bar, select File, then Print. 

3. Obtain Signatures from all parties. If parents do not agree or did not participate, specify reasons why parents do not agree/did not participate by hand writing them in the non-agreement statement.

4. Hand write the dates of distribution.

Chapter 7

Reporting Progress and Court Reports
· Report Progress on Child and Family Plan (tool)

· Report Progress on Signature Progress Summary window

· Print a Signature Progress Summary

About Reporting Progress

Once you have finalized a Signature Child and Family Plan, you will be able to report progress on Needs in two places:  the Child and Family Plan (tool) and the Signature Progress Summary. You may only report progress on active status needs.

Reporting Progress in the Child and Family Plan (tool)

1. From the Child and Family Plan (tool), select the Needs tab. 
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2. Double-click on the desired Need Statement to open the Child and Family Needs window.
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3. Select the [image: image92.png]Progress Entry



 tab. Remember, you will not be able to access this tab until you have created a Signature Child and Family Plan (see pages 27-34).
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1. Enter the date of the report. [image: image94.png]Progress Report
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2. Select a Save Status and Author from the drop-down data windows.
3. Select Results Progress on the Need. [image: image95.png]Results Progress
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· If one of the Steps to Meet a Need has been completed, but other Steps are still in progress, select “Partially Achieved.”

4. 
Enter progress in the text field. To add another entry, use the right mouse button and select Add Entry from the drop-down data window. As long as you keep the progress in draft status it will be editable.

5. You may report progress on other Needs by selecting the Need from the drop‑down menu at the top of the window.  [image: image96.png]To ensure the chids safely, permanency, and wel-being, nclading medical, derta, mertal heatih, sosialiematianal develapment and edusation, a5
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6. You may preview all of your progress entries for a selected need by clicking on the preview tab.


Creating a Signature Progress Summary

1. To access the Signature Progress Summary/Court Report, select the [image: image97.png]


 tab.
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2. Right click on [image: image99.png](CFPO3 Signature Progress SummaryiCourt Report



. 
3. Use the right mouse button to Select [image: image100.png]Go to Document Create:



.  This will open the Signature Progress Summary window.
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4. Select the report(s) you would like to create. 
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5. Review Dates:

· Displays the date of the last Signature C&FP.
· Displays the date of the last Signature Progress Summary, if one exists.
· Provides editable fields to show the Reporting Period for new Report (the report you want to create). Like the current reporting period, this date range must fall within the “begin” and “end” dates of the current plan. The “begin” date will default to the end date of the prior progress summary, or if it is the initial progress summary, it will default to the case start date.
6. Update the Current Situation Section.
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· If you select Court Report, you will be required to enter Recommendations to the Court. The defaulted statement that appears can be deleted once this is in the court order.
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7. Save your work. See instructions for saving on page 20.

Reporting and Editing Progress Entries 

1. From the case Documents tab, right-click on [image: image105.png]B § CFPO3 Signature Progress Summary/Court Report



.

2. Select [image: image106.png]Go to Document Edit



. This will open the Signature Progress Summary window.

3. Select the [image: image107.png]Progress Entry



 tab.
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4. Select Needs using the VCR buttons [image: image109.png]R



.

5. Enter Progress Reports following instructions #1-4 on page 37.
· To finalize the Signature Progress Summary you will be required to have a finalized Progress Entry for each Need with an active status. 
 Printing a Signature Progress Summary

1. From the Signature Progress Summary window, select the [image: image110.png]Piint Options



 tab.
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2. All of the Children and Parents/Guardians Involved in one or more Needs on the Plan are automatically selected. Deselect the Children and Parents/Guardians Involved whose Needs you do not want to print.
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3. Click on [image: image113.png]Search



 to retrieve the applicable Needs. 
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· The grid will display all Needs that had an Active or Future Status during the reporting period, including Needs that were Resolved/Discontinued during the reporting period.
4. Deselect the Needs to be excluded from the report. 

5. Select the level of detail you want in Needs information to be printed box.
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6. Select [image: image116.png]


 from the menu bar.

7. Sign and date the report.
8. Have your supervisor sign and date your report.
9. Hand write the dates on which you provided a copy of the report to interested parties.

Previewing Your Progress Summary

1. Select the Preview tab.
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PROGRESS SUMMARY

COURT REPORT

Reporting Period: 20Feh07 to 20Apro7

Parent(s)iGuardian(s)  Birth Date ClientID

Jackson, James 09Mar1977 060108264

Jackson, Karen J 01Jan1970 080107891

Children Birth Date Age Removal Date Client ID Court#
Jackson, Jackie J 25Dec1988 17 15Feb07 080107891 2546684
Jackson, Jennifer J 01Sep1892 14 15Feb07 070107891 3094933
Jackson, Jordan 01Apr1884 13 040108248

Jackson, Jared M 18May1998 7 030108248

AG: Julie Lund GAL: Kristin Brewer

Cases Linked to this Plan:

Type Case Name Case# StartDate  DCFS Worker

SCF Jackson, Jennifer J 1473496 15Feh2007 Call, Doug

PSS Jackson, James 1473706 01Mar2007 Call, Doug

Date of Current Child and Family Plan: 04Apr07 o 04.Jul07

REASON FOR CURRENT DCF$ INVOLVEMENT:

SCF Jacksan, Jennifer J - Jennifer's mother was arrested at a meth lab bust on some outstanding
warrants for biad checks and being party to a robbery. Jennifer's mother was sentenced to 1 year in
prison. Jennifer's father is unknown as paternity was never established

PSS Jackson, James - This case is being created because Jordan's mom was arrested and Jordan
was placed with his non-custadial father, James, who has never heen a fulltime parent and wants
support.

STATUS OF PARENTAL RIGHTS:
[Jacksan, Jennifer J —has not been in Out-of-Home for at least 15 of the last 22 months, as of 05AprD7
Actual Morths 0
Parent: Unknown Relation to Child: Father
Appeal:
Termination of Parental rights-Filed: Final: =1





2. Review the information in Reason(s) for Current DCFS involvement on all linked cases included in the report to ensure that it is accurate. If needed, edit these fields on the General Tab of each case.
	
[image: image118.wmf]Court Recommendations

It is respectfully recommended that:

•

Father be allowed supervised 

visits with his daughters via his 

mother, or another suitable adult;

•

the Court award temporary 

custody and guardianship of John 

to his paternal grandmother;

•

the Court order that the children 

remain out of the home;

•

the Court order that father attends 

individual therapy to address the 

Domestic Violence and provide 

continued aftercare support for 

his substance abuse.
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[image: image119.wmf]Considerations for moving to the 

Child and Family Plan

•

You will be able to finalize draft Service Plans until the day o

f 

the release. If you do not finalize a draft Service Plan before 

the 

release, it will be deleted.

•

SAFE will create one draft Progress Summary for all cases that 

currently have a finalized Service Plan. If you use an old Servi

ce 

Plan, you will only have this one draft progress summary to use 

for this plan.

•

Child & Family Assessment:

–

Review currently linked cases to determine whether or not 

you will want them to share the same plan. If not, you must 

unlink them.

–

Review the needs you have identified in the assessment. 

These may be edited or deleted. 

–

Remember:  whatever needs are identified will move over to 

the plan with a proposed status.

•

Transition to Adult Living (TAL):  The new plan will require tha

t 

you have TAL needs identified for all five focus areas for youth

, 

age 14 and older with a status of active or future.
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Child and Family Plan

•

As a caseworker, you will make your own 

decisions about whether or not to link to an 

existing assessment. 

–

All linked cases will have the same plan, and there 

are casework considerations for appropriateness 

of linking.

–

Linking does not have to be done immediately at 

case opening. If you have a Senior Assistant 

Caseworker opening your cases, ask them to 

leave the linking to you. 

•

As long as a plan will not be overdue, use the 

new Child and Family Plan in SAFE.


	______________________________________________________________________________________________________________________________________________________________________________________________________




Considerations for Linking Cases

When creating a case in SAFE, the caseworker will be informed that there are associated cases and asked if he or she wants to link the case(s). At this point the caseworker will want to review the Child and Family Assessment and team meeting minutes for the case being considered for linking to determine if there is information that would be relevant to the current case.

· Does the associated case have team members that may be helpful to include in the current case?

· Do prior case issues relate to the current case, and what issues are different from the current case? (e.g., relevant family history, domestic violence issues).

· Do the children have the same safety issues and permanency goals? Does the parent’s protective capacity vary for each child? 

Based on the above criteria and other relevant information gathered, the caseworker will then determine whether parts of the associated Child and Family Assessment content should be cut and pasted into a current Child and Family Assessment or whether the cases should be linked.

Linking cases may help the family draw on strengths, prioritized needs and resources, and coordinate services more effectively.  

When linking a case(s), the caseworker will want to update the Child and Family Assessment to include the current case and address each family member.

When a case is linked and there are two or more caseworkers involved, it is important to define which worker will update the Child and Family Assessment and Child and Family Plan.  

Linking Cases may be considered when:


The cases share the same core Child and Family Team members.


Parent safety factors and visitation schedules are similar for their children or youth in same or separate placements.


Cases originated from the same removal episode for multiple children in the family.


There is a re-entry, and family issues are similar to prior episode (copy a closed case).








Not linking a case(s) may be likely when:


There is a different judge for each case.


There is domestic violence.


There are different core Child and Family Team members.


Cases are confidential, such as domestic violence, a Child and Family Services employee is involved, or it is a high profile case.


Siblings have different permanency goals. 


Siblings are in different regions, different tribes, or different states in which needs and resources may be quite different.
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Things that Remain the Same about the Plan

		Time frames for plans being created 

		Strengths and desired results 

		Steps that describe the interventions 

		The plan is printable and requires a signature 

		Transition to Adult Living (TAL) for youth in care age 14 years and up is part of the plan 
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Needs in the Plan

		Are carried over from the Child and Family Assessment

		Are needs for the child and family and for a youth’s transition to adult living (TAL)

		Five of the current seven objectives required for each child in Out-of-Home care have been combined into a single Need that is automatically created in SAFE

		The Visitation objectives (Parents and Siblings) from the old Service Plan are addressed by the Family Visits form which also replaces the Detail tab on the Placement window

		Needs can be set to a “Future” Status and be planned for later
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Considerations for moving to the 

Child and Family Plan

		You will be able to finalize draft Service Plans until the day of the release. If you do not finalize a draft Service Plan before the release, it will be deleted. 

		SAFE will create one draft Progress Summary for all cases that currently have a finalized Service Plan. If you use an old Service Plan, you will only have this one draft progress summary to use for this plan. 

		Child & Family Assessment: 

		Review currently linked cases to determine whether or not you will want them to share the same plan. If not, you must unlink them. 

		Review the needs you have identified in the assessment. These may be edited or deleted. 

		Remember:  whatever needs are identified will move over to the plan with a proposed status. 

		Transition to Adult Living (TAL):  The new plan will require that you have TAL needs identified for all five focus areas for youth, age 14 and older with a status of active or future.
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Recommendations for moving to the Child and Family Plan

		As a caseworker, you will make your own decisions about whether or not to link to an existing assessment. 

		All linked cases will have the same plan, and there are casework considerations for appropriateness of linking. 

		Linking does not have to be done immediately at case opening. If you have a Senior Assistant Caseworker opening your cases, ask them to leave the linking to you. 

		As long as a plan will not be overdue, use the new Child and Family Plan in SAFE. 
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Court Recommendations

It is respectfully recommended that:

		Father be allowed supervised visits with his daughters via his mother, or another suitable adult;

		the Court award temporary custody and guardianship of John to his paternal grandmother; 

		the Court order that the children remain out of the home;

		the Court order that father attends individual therapy to address the Domestic Violence and provide continued aftercare support for his substance abuse. 
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Changes to the Plan

		Objectives are replaced by needs 

		The plan can be revised at any time and reprinted 

		The plan can be printed as a whole or in parts 

		A plan may be created for all case types, even CPS, if desired 

		A Child and Family Plan is automatically shared when cases are linked to a Child and Family Assessment
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After the SAFE Release:

		Any Service Plan in Draft status will be deleted. You may want to finalize Service Plans in Draft status before the SAFE release or you may want to create a new Child and Family Plan. 

		A new Child and Family Plan will be required on your cases as each old plan expires. 

		A new Child and Family Plan can be created right away or at any time before the next due date. 

		If you have a current “finalized” Service Plan in SAFE, a draft Progress Summary will be created on the day of the SAFE release for your convenience.  
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New Concepts in the 

Child and Family Plan

		Using the needs from the Child and Family Assessment to form the basis of the plan 

		Continuous updating of the Child and Family Plan and Progress Reporting 

		Options for printing the Child and Family Plan and Progress Reporting 
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